
Physical Activity Logs 

1. Login to your T.R.A.I.L. Online Reporting Site home page at https://firstpic.force.com/trail/ 

 

 

 

 

 

 

 

 

 

 

 

2. Once logged in, you will arrive at your Dashboard. From there, click on the “Monthly PA Logs” 

option under the “Program” Tab. 

 

3. In the Monthly PA Logs Section, click on the month under the “Report Title” column that 

corresponds with the month you will be entering data for. Example Site will be entering data for 

October 2018. 

https://firstpic.force.com/trail/


4. Data should be entered into each day of the selected month. Please note that data entry will not 

show up for dates that have not yet occurred. Therefore, because the data in this example is 

being entered in mid-October, the text boxes for data entry stop after 10/15. 

5. On each date, go to the drop-down menu under “Activity Status” and choose either “Club 

Activity”, “Club Closed”, or “No Activity”.  

a. “Club Activity” indicates that the Club was open and physical activity occurred.  

b. “Club Closed” indicates that the Club was not open.  

c.  “No Activity” indicates that the Club was open but no physical activity occurred 



 

6. Once you have updated your PA Log information, take a moment to review the information for 

any mistakes. Once you have confirmed the information is correct, scroll down to the bottom of 

the page and hit “Save”. Once this occurs, you can log out, and your progress will remain until 

you return to add further PA Log information. 

 



7. If it is not yet the end of the month, you will be unable to finalize the report until all data has 

been entered for each day. In the example above, you only have the option to save your 

progress. However, once the month is complete, you will have the option to “Submit”. Once 

your full month of data is correct in the system, hit the submit button.  

 

8. After you have submitted your report, FirstPic staff will review the logs for accuracy and either 

approve them or send them back for any necessary revisions. 


