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Chartering New Extension Sites
These guidelines are intended to clarify the application process. 

To be considered an Extension - the site must have a minimum of 50 registered members and be open a minimum of 3 hours per day, 3 days per week and 8 months per year. The 3 hour requirement means 3 hours of scheduled activities for youth served at the club. This does not include set up and clean up by program staff. If the site meets all of the above criteria please complete a New Extension Application. 

Section A: Site Information

1. Enter name of the Extension site (not the Member Organization)

2. Enter site location address
2a. Enter County name where site is located
3. Enter site mailing address

4. Enter site shipping address
5. Enter phone number for the site

6. Enter fax number for the site

7. Enter website address 

8. Enter date the site began serving youth (it was open & operating. serving youth and meeting ALL BGCA membership requirements)

Section B: Member Organization Information

1. Enter the name of the Member Organization operating the site

2. Enter the city and state of the Member Organization

Section C: Staff of the Qualifying Site (Attach a copy of the Site Director’s Resume)

1. Enter the Site Director’s Name

2. Enter the Site Director’s Office Phone Number

3. Enter the Site Director’s Fax Number

4. Enter the Site Director’s Cell Phone Number

5. Enter the Site Director’s Email Address
6. Enter the Site Director’s Annual Salary

Enter other staff members information on the lines provided. Include name, title, annual salary, and whether full time or part time. If there are no other paid staff members but there are volunteers their information should be entered on these lines. 

Section D: Building Facilities (Attach a photo of the building, preferable 8”x10”.)
1. Ownership:  These questions refer to the ownership of the building. If the building is not owned by the Member Organization please enter the name of the Title Holder. Also if the building is rented please enter the name of the Landlord. Attach a copy of the Lease Agreement or Memorandum of Understanding (MOU) if building is leased or rented.
	Building or Boys & Girls Club Quarters Owned or Leased
	OWNED:  Building or Club quarters are OWNED by the Boys & Girls Club corporation.

	
	LEASED:  Building or Club quarters are owned by an entity other than the Boys & Girls Club corporation.  The Boys & Girls Club corporation LEASES (rents) the facility.


2. Use:  These questions refer to the use of the building.

Does the site have exclusive use of the building or is it shared usage? Check yes or no

Does the site have a separate entrance from the Boys & Girls Club members? Check yes or no

What other activities are carried on in the building if the building is shared?  List those here…
Is this Club site located on Native American Lands? Check yes or no. The definitions are as follows:

	Native American Club Site

	Boys & Girls Club is Located on Native American Lands
	Boys & Girls Club building or quarters is located on any of the following lands:
- Federally recognized American Indian reservations and off-reservation trust land areas
- American Indian Tribal Subdivisions
- State recognized American Indian reservations
- Alaska Native Regional Corporations
- Hawaiian Home Lands

American Indian Reservations:  
- Federal American Indian reservations: “areas that have been set aside by the United States  for the use of tribes”
- State American Indian reservations – reservations established by state governments for tribes  recognized by the state.

American Indian Off-Reservation Trust Lands:  “areas for which the United States holds title in trust for the benefit of a tribe (tribal trust land) or for an individual Indian (individual trust land).  Trust lands can be alienated or encumbered only by the owner with the approval of the Secretary of the Interior or his/her authorized representative.  Trust lands may be located on or off of a reservation.”

American Indian Tribal Subdivisions:  “administrative subdivisions of federally recognized American Indian reservations, off-reservation trust lands, or Oklahoma tribal statistical areas (OTSAs), known as areas, chapters, communities, or districts.  These entities are internal units of self-government or administration that serve social, cultural and/or economic purposes for the American Indians on the reservations, off-reservation trust lands, or OTSAs.

Alaska Native Regional Corporations:  (ANRCs) are “corporate entities established to conduct both business and nonprofit affairs of Alaska Natives pursuant to the Alaska Native Claims Settlement Act of 1972…Twelve ANRCs are geographic entities that cover most of the state of Alaska.”

Hawaiian Home Lands:  “areas held in trust for native Hawaiians by the state of Hawaii, pursuant to the Hawaiian Homes Commission Act of 1920, as amended.”    
70% or more registered members are Native American


Please indicate if the site is operating in any of the following Service Locations: 
	Service Location
	Definition

	City/Community Recreation Center
	Boys & Girls Club quarters is located in a building that is owned, managed and/or administered by the local municipality.

	College/University Building
	Boys & Girls Club quarters is located in a building located on a college/university campus.

	Detention Center
	Boys & Girls Club quarters is located in a building that is operated by a law enforcement agency.

	Faith-Based Building
	Boys & Girls Club quarters is located in a building that is a church, synagogue, temple or building owned/operated by Silesians or Catholic Social Services.

	GIRLS Inc. Building
	Boys & Girls Club quarters is located in a building operated by GIRLS Inc.

	Group Home
	Boys & Girls Club quarters is located in a building supervised by paid staff who provide housing and support services to special needs youth over a 3 to 9 month interval.

	Homeless Shelter
	Boys & Girls Club quarters is located in a building that is a supervised publicly or privately operated shelter providing temporary living accommodations for homeless persons.

	Police Athletic League Building
	Boys & Girls Club quarters is located in a building operated by a Police Athletic League

	Public Housing Building
	Boys & Girls Club quarters is located in a building located in a public housing community - a housing development that is publicly funded and administered for low-income families 

	Salvation Army Building
	Boys & Girls Club quarters is located in a building operated by a Salvation Army organization.

	Shopping Mall
	Boys & Girls Club quarters is located in a shopping mall.

	YMCA 
	Boys & Girls Club quarters is located in a building operated by the YMCA

	YWCA
	Boys & Girls Club quarters is located in a building operated by the YWCA

	Day Care
	Boys & Girls Club quarters is located in a building operated by a day care.


Is the club licensed by the State?  Check Yes or No.  

Is the club located in a school? Check Yes or No. (Do NOT answer YES if the building is no longer operating as a school or if the building is located on a college or university campus).
	Public School       
	Boys & Girls Club quarters is located in a Public School - a school that is tax-supported and controlled by a local government authority

	Charter School    
	Boys & Girls Club quarters is located in a Charter School - a publicly funded school that is typically governed by a group or organization under a legislative contract or charter with the state; the charter exempts the school from selected state or local rules and regulations.

	Private School    
	Boys & Girls Club quarters is located in a Private School - a school that is not supported primarily by public funds.

	 
	 

	The following definitions cover traditional public school models.  Private schools often have a non-traditional structure.

	Elementary School
	Boys & Girls Club quarters is located in an Elementary School - a school that typically serves grades K - 5, although grades served vary by school district.

	Middle School or Junior High School
	Boys & Girls Club quarters is located in a Middle School or Junior High School - a school that typically serve grades 6 - 8, although grades served vary by school district.

	High School
	Boys & Girls Club quarters is located in a High School - a school that typically serves grades 9 - 12, although grades served vary by school district.


If Club is located in a school, detention center or homeless shelter:  Based on the interior space available for your use and your knowledge of the setting, what is the maximum number of youth that can be served at one time during the School Year? 
Is this club a separate, stand-alone teen center? Yes or No; 

Does this club operate a teen center within the facility? Yes or No

Please indicate whether the club is located in an Urban, Suburban, or Rural Community as defined below:

	Community Type
	Definition

	Urban Community
	Densely populated areas: 5,000+ persons per square mile.  Single-family homes are on lot sizes less than ¼ acre.

	Suburban Community
	The Census Bureau does not officially use the term ‘suburban’ but does characterize these areas as having 1,000 – 5,000 persons per square mile. Single-family homes are on lot sizes ranging from ¼ acre to 1 acre.

	Rural Community
	Lower density population areas: single-family homes are on lot sizes greater than 1 acre.  Rural areas also include subdivisions with large, multi-acre lots.


3. Building Construction & Size, enter:
· Type of construction (brick, concrete block, wood frame, etc.)

· Total square footage of the building (approximate)
· Number of floors
· If the building is a shared facility, enter the approximate square footage used by the club
Section E: Operating Hours
· If the site is operating within a school, circle “Aug – May” or “Sept – June” to indicate the school-year schedule. 

· Also, enter the number of MONTHS per year the site is open, the number of DAYS per week, and the number of HOURS per day - both during the school year and during the summer.  
· Attach a copy of a typical weekly activity schedule - a sample form is attached to this application. 

Section F: Service to Youth Attach a roster of Registered Members that includes name, age, gender
1. Enter Yes of No in answer to the question
1a.
Registered Members Breakdown – Double-click on the grid and enter the number of registered members by
age and gender. This section calculates the totals #s for you; however, you must enter the Average Daily Attendance number.

2. Enter the Average Amount of Dues per club member
3. Double click on the grid to enter the Ethnicity Percentages. This section calculates the total for you and it MUST equal 100%

Section G: Financials (Attach copy of itemized budget for the club Revenue and Expenses)

Enter Income and Projected Expenses

Section H: Miscellaneous

Enter Yes or No to answer the question regarding the BGCA Service Mark

Section I: Contact Person for Questions Regarding the Application

Enter Name, Job Title, Phone and Email Address

Signatures:

· Board Chair of the Boys & Girls Club Organization requesting membership

· Director of Organizational Development, BGCA

· National Vice President, Vice President, or National Director, Organizational & Executive Development, BGCA

· Senior Vice President, Organizational & Executive Development, BGCA
The following supporting documentation will need to be submitted with every new application:

· Site Director Resume

· Photograph of building (preferably 8”x10”), wide angle 
· Copy of Lease Agreement or Memorandum of Understanding (MOU) – if applicable
· Roster of Registered Members (includes names, ages, gender)

· Copy of one week’s activities schedule detailed by hour, day, and room
· Copy of site present year itemized budget – Revenue and Expenses (if the site is funded completely by a Grant please include a plan for sustainability for after the grant ends).
Upon completion of the application and all attachments, obtain the signature of the Chief Volunteer Officer or Board President, and speak with your Director of Organizational Development to determine the proper way for the application to be submitted.
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EXTENSION APPLICATION FOR MEMBERSHIP

IN 

BOYS & GIRLS CLUBS OF AMERICA

	Section A: Extension Information

	1. Name of Boys & Girls Club
	

	
	Enter exactly as officially named by corporate board of directors

	2. Ext. Location Address: (No P. O. Boxes allowed)
	Street
	

	
	City, State Zip
	

	2a. Ext. County Info.
	County
	

	3. Ext. Mailing Address: (If different from Location Address above)
	Street or P. O. Box:
	

	
	City, State Zip
	

	4. Ext. Shipping Address: (Physical location for receipt of FedEx, UPS, etc.)
	Shipping Address
	

	
	City, State Zip
	

	
	
	

	5. Phone:  
	
	6. FAX: 
	

	7. Website:  

	8. What date did the Extension begin operations?  

	Section B: Member Organization Information

	1. Name of member organization operating the Extension:  

	2. City and state of the member organization:  

	

	Section C: Staff of the Qualifying Boys & Girls Club (Attach a copy of Extension Director’s resume)

	1. Ext. Director:
	 FORMCHECKBOX 
Mr.    FORMCHECKBOX 
Ms. 

	2. Phone Number
	

	3. Fax Number: 
	

	4. Cell Number:  
	

	5.E-mail address: 


	

	6. Annual Salary:  
	

	Other Boys & Girls Club Staff

	Name
	Title
	Annual Salary
	Full-time
	Part-time

	1 
	
	
	
	

	2  
	
	
	
	

	3  
	
	
	
	

	Section D:  Building and Facilities (Attach a copy of MOU if applicable)

	1.  Ownership

	Is the building or Boys & Girls Club quarters owned by the corporation?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	If not, who has the title?
	

	Is the building or Boys & Girls Club quarters rented?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	If yes, from whom?
	

	Please attach copy of Lease Agreement or Memorandum of Understanding (MOU)    
	

	2. Use

	Does the Boys & Girls Club have exclusive use of the entire building?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	If not, does the Boys & Girls Club have dedicated use of a portion of the building?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	Does it have a separate entrance for Boys & Girls club members?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	What other activities, if any, are carried on in the building? 


	Is this club located on Native American Lands? (Please see attached guidelines for Definition)
	 FORMCHECKBOX 
Yes
	  FORMCHECKBOX 
No

	Please check any of the following amenities that apply to this site:

	 FORMCHECKBOX 
 Games Room         FORMCHECKBOX 
 Swimming Pool        FORMCHECKBOX 
 Basketball Court                      FORMCHECKBOX 
 Baseball/Softball Field

	 FORMCHECKBOX 
 Playground             FORMCHECKBOX 
 Computer Lab          FORMCHECKBOX 
 Exercise Equipment (gym)      FORMCHECKBOX 
 Transportation from Local School(s)

	Please indicate if the club is operating in any of the following Service Locations: (Please see attached guidelines for Definitions)

	 FORMCHECKBOX 
City/Community Recreation Facility
	 FORMCHECKBOX 
 College/University Building 
	 FORMCHECKBOX 
 Detention Center
	 FORMCHECKBOX 
 Faith-Based Building
	 FORMCHECKBOX 
 GIRLS, Inc. Building
	 FORMCHECKBOX 
 Group Home

	 FORMCHECKBOX 
 Homeless Shelter
	 FORMCHECKBOX 
 Police Athletic League Building
	 FORMCHECKBOX 
 Public Housing Building 
	 FORMCHECKBOX 
 Salvation Army Building
	 FORMCHECKBOX 
 Shopping Mall
	 FORMCHECKBOX 
 YMCA

	 FORMCHECKBOX 
 YWCA
	 FORMCHECKBOX 
 Day Care Center
	
	
	
	

	Is the club licensed by the State?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	Is this club located in a School? (Please see attached guidelines for Definitions)
	 FORMCHECKBOX 
Yes
	  FORMCHECKBOX 
No

	Is the School a Charter, Private of Public School? (one answer only)
	 FORMCHECKBOX 
 Charter School
	 FORMCHECKBOX 
 Private School
	 FORMCHECKBOX 
 Public School

	If the club is located in a school please specify: 
	 FORMCHECKBOX 
Elementary School
	 FORMCHECKBOX 
Middle or Jr High School
	 FORMCHECKBOX 
 High School

	If Club is located in a school, detention center or homeless shelter:  

Based on the interior space available for your use and your knowledge of the setting, what is the maximum number of youth that can be served at one time during the School Year? _______ (Please check one of the boxes below as the reason)

	 FORMCHECKBOX 
Budget
 FORMCHECKBOX 
 Club Policy 

 FORMCHECKBOX 
 Facility Condition

 FORMCHECKBOX 
 Fire Code

 FORMCHECKBOX 
 Geographic Area

 FORMCHECKBOX 
 Licensing Regulation

 FORMCHECKBOX 
 Local or State Government Ordinance

 FORMCHECKBOX 
 School Policy

 FORMCHECKBOX 
 Shared Facility

 FORMCHECKBOX 
 Staff / Youth Ratio

 FORMCHECKBOX 

 FORMCHECKBOX 



	Is this club a separate, stand-alone teen center?                                                                
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	Does this club operate a teen center within the facility?                                                                
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	Please indicate whether the club is located in an Urban, Suburban or Rural Community: (Please see attached guidelines for Definitions)    

	3. Building Construction and Size

	Type of Construction (brick, concrete block, modular, wood frame, etc): 
	

	Approximate size of building (Total Square Footage):   
	
	Number of floors:  
	

	If the building is shared, approximate area used by the Boys & Girls Club:  

	Section E: Operating Hours (Attach a copy of one week’s typical activity schedule – per day / hour)

	1. Operating Hours

	If the club is operating within a school, what is the school year schedule?:     FORMCHECKBOX 
Aug.- May     or     FORMCHECKBOX 
 Sept.- June  

	When is the Club open?
	Months (per year)
	Days (per week)
	Hours (per day)

	
During the School Year:
	
	
	

	
During Summer:
	                   
	
	

	

	Section F: Service to Youth

	1. Are boys and girls admitted into membership of the Club without discrimination as to age, nationality, class or creed?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No

	1a. Complete the grid below, regarding your registered members Double click on Grid

Attach Roster of Registered Members (including name, age & gender) to Application

	
[image: image2.emf]Age Male Female Age Male Female

5 & Under 13

6 14

7 15

8 16

9 17

10 18

11 19

12 20 & Over

Total Female Average Daily Attendance

0 0 0

Total Male Total Members

   

2. What is the average amount of dues per Club member?   
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	Section G: Financials

	(Attach copy of itemized budget for Extension – Revenue and Expense)

	Income
	$ 

	Projected Expenses
	$ 

	Section H: Miscellaneous

	Does or will the Extension display on the building the official Boys & Girls Clubs Service Mark and adhere to BGCA’s graphic standards with the understanding that any previous rights to the name or mark are merged herein and use of the name or mark is contingent upon good standing?  Information concerning the service mark and the publicity materials that you will need is provided on the Boys & Girls Club Marketing Web site at http://marketing.bgca.org.
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Section I: Contact Person for any Questions about this Application

	
Name:
	
	​​Phone:
	

	
Title:
	
	​​​Email Address:
	



ATTACHMENTS

The following attachments are required with this application. Check, if attached:

 FORMCHECKBOX 
  Extension director’s resume

         FORMCHECKBOX 
  Photograph (8”x10” preferred) of building, wide angle
         FORMCHECKBOX 
  Copy of Lease Agreement or MOU (if applicable)

         FORMCHECKBOX 
  Copy of one week activities schedule: per day, hour and room

         FORMCHECKBOX 
  Roster of Registered Members (listing name, age, and gender)
         FORMCHECKBOX 
  Copy of Extension present year itemized budget – Revenue and Expense
In accordance with the authority given by  

(governing body) the undersigned applies for certification of the (extension name) as an Extension Club in Boys & Girls Clubs of America.

	

	Board Chair Signature

	Print Name                                                                 Date



	For BGCA Use Only

	Recommended Approval

	
	
	
	

	
	Director, Organizational Development
	
	Date



	
	___________________________________________

Vice President/National Director, OEDS
	
	_______________

Date



	
	National Vice President, OEDS
	
	Date



	Approved for Membership:
	

	
	Senior Vice President, Field Services

	Approved for Membership:


	

	
	Chief Operations Officer

	Effective Date of Membership:
	

	Site ID:
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Weekly Program Schedule Form

	Time of Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Before School Activities
	 
	 
	 
	 
	 
	 

	During School Activities
	 
	 
	 
	 
	 
	 

	3:00 - 4:00


	 
	 
	 
	 
	 
	 

	4:00 - 5:00
	 
	 
	 
	 
	 
	 

	5:00 - 6:00
	 
	 
	 
	 
	 
	 

	6:00 - 7:00
	 
	 
	 
	 
	 
	 


Internal Use Only:


Unit (please check one):   ___ Region: ___    


___ Major Metro


___ Native Services


___ Club Advancing








BGCA Tracking:





Record ID: 	


Global ID:  	


Site ID:  	


Date Rec’d:  	


Rec’d by:  	
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